Project Proposal Outline 

Suggested Length: 8 pages
1. Project Title
2. Project Objective

Give 1 sentence identifying the objective of the project and identifying the key outcome, i.e. “To complete a needs assessment of the migrant farm workers in Northern Utah and provide local agencies with recommendations,” or “To acquire and install solar panels on half of the refugee-owned food trucks in Salt Lake.”
3. Project Background

Short review of the relevant literature (1 to 2 pages). This will support your rationale and describe key findings related to your project goals.
4. Project Rationale (1 paragraph)
5. Community/Global Partner
List the agency you with which you will be working. What is their mission? Why are they an appropriate choice for your topic and general goals? How will they support your project?
6. Project Description

· Describe the project (2 to 3 paragraphs).
· List specific goals/outcomes intended for the project.
· Provide a detailed description of the activities you will undertake to achieve the goals. 

· Provide a project timeline with major and minor milestones noted.

· Explain how and why these methods will work 

· Describe necessary resources.

· Supplies, personnel, etc.
· Describe how you will publicize the project (if necessary). Include methods of communication and a schedule.

7. Evaluation Plan (see separate worksheet)
8. Probable Cost and Funding Sources

Provide cost estimate and identification of who will fund. If there is no cost (other than your time and labor) state that.
9. Duration and Sustainability
Is this project a single event for the short term, or is the project sustainable over the long term? What steps are you taking to ensure sustainability.
10. Conclusion (2 to 3 paragraphs)
11. References

